Note : The procedures and pictures is used as a reference only. Users should have the knowledge and
skill in email setup. Or you should find an experienced technical man to help.

How to setup an email account in Outlook Express

1. Open Windows > open "Outlook Express"

2. Choose “Tools” > “Accounts” > “Add” > “Mail” > enter your name - click “Next”

Internet Connection Wizard

Your Name:

When you send e-mail, your name wil appear in the From field of the outgoing message.
Type your name as you would like it to appear.

Display name: Four hiatme

For example: John Smith
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3. Enter your email address + then click “Next”

Internet Connection Wizard

Intemet E-mail Address

“Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: narme@yourdomain. com

For example: someone@microsoft com
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4. Select "POP3" in the field of “My incoming mail ” > then enter pop.domain.com.hk in
“Incoming mail (POP3) server” ; enter your broadband smtp server name in “*Outgoing mail -

SMTP” » and then click “Next”

‘Internet Connection Wizard

E-mail Server Names

My incoming mail serverisa | POP3 |t | server.

Incoming mail (POP3, IMAF or HTTF) server:
fpup.dnrﬁajh.-c-u'm-.hk = :

An SMTP server is the server that is used for your outgoing e-mail.

Qutgoing mail (SMTF) server:
| vour imternet smip server

5. Now inthe “Internet Mail Logon” screen - enter your mailbox login id in field of “Account
name” - and also enter your mailbox login password in the field of “Password” - then click

\ NeXt ”

Internet Connection Wizard

Intemet Mail Logon

Type the account name and password your Intemet service provider has given you

Account name: your mailbox login 1d
Password: ssssene
Remember password

if your Intemet service provider requires you to use Secure Password Authentication
(SPA)to access your mail account, select the "Log On Using Secure Password

Authertication (SPA)' check box.
[ Log on using Secure Password Authentication (SPA)
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6. Click “Finish” button to complete

Internet Connection Wizard

Congratulations

You have successfully entered all of the information required to set up your account.
To save these settings, click Finish.
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7. How to keep copy of emails in the server with Outlook Express
7.1 Select “Tools” > “Accounts” > “Email” > “Properties”

7.2 Select “Advanced” > go to “Delivery” > select “Leave a copy of messages on server” - Now
also check “Remove from server after __ day(s) “and Specify how long you want messages
to be kept at the server. Then click “OK”

td your domain name Properties

General | Servers | Connection | Security | Advanced

Server Port Numbers
Outgoing mail (SMTP): |25
[] This server requires a secure connection (S5L)
Incoming mail (POP3): 110
[] This server requires a secure connection (S5L)

Server Timeouts

Short 0} Long  1minute
Sending

[[] Break apart messages larger than KB
Deliveny

Eﬂ Leave a copy of messages on server

Al

OK | [ cancel |[ soply |

7.3 Click “Close” to finish
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